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1. O0mue noJ10KeHUs
1.1. Tlonmoxkenne o mopsaKe BeACHHUS O(DHUITMATBHOM CTPaHUIBI TOCYJAPCTBEHHOTO OIOKETHOTO
JIOUIKOJIHOTO 00pa3oBaTeNnbHOTO yupexaeHus «Jlerckuit cax Ne 2» B conumansHoOW cetu (majiee -
[TonoxkeHue) periiaMeHTUpyeT TMpaBujia U MNOPSAOK  co3daHus, OQOpMIIECHUS U BEACHUA
ounmansroii ctpanunsl I'BAOY Ne 2 (nanee- opranuzanus) B conranbHoi cetu «BKonTakre»
1.2. TlonoxxeHne pa3paboOTaHO B COOTBETCTBUU C (he/IepaIbHBIM U PETHOHATILHBIM
3akoHoJarenbeTBOM Poccniickoit denepannu, B TOM YUCIIE:
-denepanbHbiM 3ak0HOM OT 29.12.2012 Ne 273-D3 «O6 obpazoBanuu Poccutickoii -Deaepanumy;
-OenepanbabiM 3aKk0HOM OT 09.02.2009 Ne 8-D3 «O06 obecnieuennu A0CTyna K HHGOpMaIuu
0 JIESITEJIbHOCTH TOCYAapCTBEHHBIX OPIraHOB U OPraHOB MECTHOT'O CaMOYIIPABIICHUS;
-ITocranoBnenuem IIpaBurenscra ot 31.12.2022 Ne 2560;
-Pacnopspxennem IIpaButenbcera ot 02.09.2022Ne 2523-p.
1.3. B IlonoxeHuu UCIoNIb3y0TCA CIIEYIOIINE TEPMUHBI:
-odunuranbHas crpaHuia (rocnabiauk) -mepcoHanbHas CTpaHUIA OPTaHU3AlUU B COLMAIBHON ceTn
«BKonTakTe», co3nanHas opraHu3aiyeil U coaeprkalias HHPOPMAaLUIO O ee e TeIbHOCTH;
-I0JIb30BATElIb -TPaXkIaHUH ((PU3UUECKOE JIUIIO), OpraHu3anus (FOPUINIECKOE JIUIIO ), OOIIECTBEHHOE
00beTMHEHNE, OCYIIECTBIISIOMINE TIOUCK HH(POPMAITUH O IEATEIIEHOCTH OpPraHU3aINu;
-KOMMEHTapHii-cOOOIIeHNe  MOJIb30BaTeNsl B rocmabiuke, coJepskaliee  BOIPOC,  3aIpoc,
MpEIOKEHUE WK 3Kaio0y;
-KOHTEHT- COBOKYITHOCTb TEKCTOBOH, rpaduueckoi, BU3YyalIbHOH, ayauo- U BUIACOUH(OpMAIIHH,
UCTIOJIB3YEMOH JIJIsl HAITOJTHEHHSI rocnalinKa.
2. lHequ rocnadauka
2.1. BcectopoHHee oOcBelleHHE padOThl U MOMYJsApU3alusl JEATEIbHOCTH OpraHU3allly,
OlepaTUBHOE JIOBEACHHUE [0 MOJIb30BaTeNell aKTyallbHOM CHpaBOYHOM U MHOW HH(OpManmu
0 JIeSITeIbHOCTH OPTaHU3aIUH.
2.2. VYBenuyeHue TmyTed KOMMYHUKAIIMH C OOYYAIOIIMMHUCA, UX POJUTENSIMHU (3aKOHHBIMH
NPEICTaBUTEINISIMU ) U UHBIMH 3aMHTEPECOBAHHBIMU T10IH30BATEIISIMU.
2.3. JIOCTYNHOCTb IS MOJIb30BaTENeH, B TOM YUCIIE C OTPAaHUYCHHBIMU BO3MOKHOCTSIMU 310POBbS,
NOJTy4YEeHUsT THPOPMAIIUH O JICATEIBHOCTH OpPTaHU3aIHH.
2.4. ®opMHpOBaHUE MOJIOKUTEILHOTO UMHJIXKa OPraHNU3aluU B 00pa30BaTeIbHOM COOOIIECTBE.
3. Co31aHue U KOHTPOJIb rocNadIuKa
3.1. Co3naert, BeleT U KOHTPOJIUPYET (GYHKIMOHUPOBAHUE IOCIabIMKa OTBETCTBEHHBIH PaOOTHUK,
Ha3HAYaeMbIH PYKOBOJUTEIIEM OpraHU3aIlHH.
3.2. OTBeTCTBEHHBIN, yKa3aHHBIN B MyHKTE 3.1 [lonoxenus:
-CO3/a€eT M BEJIET, B TOM YHMCIIC HAMOJIHSAET KOHTEHTOM TOCIabINK OpTraHU3aIHu;
-MOJIEpUpYyeT KOMMEHTApUH U COOOIIEHHS B TOCIA0INKe, B TOM YHCIIE Pa3MEIIaeT OTBETHI;
-o0ecreunBaeT 3alIMIIEHHOCTh AaKKayHTOB TOCIAONMKa, B TOM YHCJIE NPUHUMAET MeEpHI,
HalpaBlIeHHble  Ha oOecriedeHMe  OE30MacHOCTM  JAHHBIX M HAa  3alIUTy  aKKayHTa
OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA;
-pa3pabaTbIBaeT KOHTEHT-IIaH MyOIMKalUK U YTBEPXKIAET €ro y PyKOBOJUTENS OpraHU3aluu;
-KOHTPOJIUPYET CBOEBPEMEHHOCTh MIPEIOCTABIICHUS UH(POPMAIMOHHBIX MaTepHraoB
OTBETCTBEHHBIMHU JIMLIAMH I CO3/1aHUSI KOHTEHTA TOCIIa0InKa;
-OCyIIEeCTBIIET OTOOp WHOpMAaNWUK Ui TOCHAa0NMKa W3 OHJIAWH- ¢ O(IIaifH-UCTOYHHUKOB,
o0ecreynBaeT Npu HEOOXOIUMOCTH KOPPEKTUPOBKY TEKCTOB, oTorpaduil, BUIEO;
-OTBEYaeT 3a JIOCTOBEPHOCTh, MPAaBOMEPHOCTh U aKTYAIbHOCTh KOHTEHTa, pPa3MeNIaeMoro
B rocra0IuKe;
-MOHHTOPUT ITOKA3aTeNN, XapaKTePU3YIOIIHe KaYeCTBO MaTEPHAIOB Ha O(UIINAIEHOM CTPaHUIIE, UX
aKTyaJbHOCTh U BOCTPEOOBAHHOCTH-YPOBEHb BOBJICUEHHOCTH, OXBaThl IYOJUKAIMi, YpPOBEHb
AaKTUBHOCTH, KOJIMYECTBO MyONUKanui, KodpPuIueHT oao0peHusi, U OpraHu3yeT Mephl
10 MOBBIIIEHUIO 3TUX MOKa3aTeseH.
4. IIpaBuaa opopmiieHus: rocnadauka



4.1. OdunmanpHas CTpaHUI]Aa OPraHU3ALMU HMEET KOPOTKOE JIAKOHMYHOE HAaMMEHOBaHHE
0e3 abOpeBHaTyp (IIOMyCKaeTCs HMCIOIh30BaHUE OOIIECYNOTPEOMMBIX a0OpeBHATyp, 3a KOTOPHIMH
clieyeT HauMEHOBaHHE opraHu3anuu). HammeHoBaHHE OQHUIMANTBHON CTPAHUIBI HE JOJKHO
COJIepKATh UCKIIIOUUTENIHHO IPONHUCHBIE CUMBOJIBI.

4.2. OdunmanpHasi CTpaHUIA OPraHU3alMK MMEET BH3YyalbHOE O(POPMIICHHE, KOTOPOE BKIIOYAET
B ce0s:

-n300pakeHne O(UIMATBEHONW CTPAaHUIIBI, BBIMOJHSIOMEE (QYHKIMKA BU3YAJIbHOW WICHTU(DUKAINH
(aBatap);

-00710kKy  ounmanbHOM  cTpaHMubl  (IIUpOKOQOpPMAaTHOE  M300pakeHHE, pa3MelraeMoe
HaJl OCHOBHOW MH(popMaIrent opuImaaIbHON CTPaHUIIbBI);

-onucanue O(UIMAIBHOW CTpaHUIIB, COJEp)Kallee OCHOBHYIO wHH(opmMamuio 00 oprane
U OpraHu3aluy;

-MEHIO O(UIIMAILHON CTPaHUIIbI, BKIIOYAIOIIEEC CCHUIKU, OMUCAHMS U TpadUuecKue M300paKeHUs
(0610KKH) 151 y10OCTBa HABUTAITUH TTOJIb30BATEIICH.

4.3. MeHo ounnanbHON CTPAHUIIBI TOJKHO COJIEPKATh:

-CCBIIKY Ha 3JeKTpoHHYy0 (opmy Ilnardopmbl oOpaTHOH cBA3M Ui MOJAuM IOJIB30BATENIIMU
COO0O0IIeHNH 1 OOpaIlCHHd B OPTaHbl U OpraHW3aIui, 00pabOTKM M HAMPABJICHUS OTBETOB HA TAKHE
cooOuieHns M oOpallleHus OpraHaMHM M OpraHM3alUsIMH U COOTBETCTBYIOLIYKO OOJIOXKKY ITyHKTa
MeHro. Pa3Merniaercst mepBpIM IMyHKTOM MEHIO;

-CCBIIKY Ha 3JIeKTpoHHYI0 (opmy Ilnarpopmbl oOpaTHONH CBA3M JUIA BBISABIEHUS MHEHHUs
MI0JIb30BATENICH IPH UCIIOTHEHUN OpraHaMH U OpTraHU3aIMsIMUA CBOMX ITOJTHOMOYHH (OCYIIECTBICHUN
(GyHKLUI), B TOM 4MCiI€ TOCPEICTBOM IPOBEACHUS ONPOCOB, I'OJOCOBAHUI U MPOLIECCOB Y4aCTHUS
KHUTEJIeH MYHHUIUIIAIHHOTO 00pa30BaHus B MMyOIMYHBIX CIYIIAHUSIX, H COOTBETCTBYIOIIYIO O0JI0KKY
IYHKTa MEHI0. PazmeraeTcst BTOpbIM MyHKTOM MEHIO;

-CCBUIKM Ha KJIIOUEBBIC pa3Aeibl OQHUIMAIBHON CTpaHHIBI, COAEp)Kamme HH(OPMAIMIO OpraHa
WIN OPTaHU3alMK B COOTBETCTBUH C TEMATUKOM.

4.4. BusyanbHoe o(OpMIIEHHE OCHOBHOTO H300pakeHUsI O(QUIMATBHON CTPAaHUIIBI, OOJIOXKKH
ouLMaNbHON CTpaHUIIbI, IYHKTOB MEHIO JOJKHO CIOCOOCTBOBATh MACHTU(UKALMN OpraHU3aluu
U JIETKOMY BOCHPUATHIO HH(OpMauy 00 opraHu3auu.

S. Ilopsinok oT60pa u pasmemieHusi HHpopmManun

5.1. Undopmanus, pazmeriaemasi B rocradiivke, JOJKHA OTHOCUTHCS K OJTHOM U3 IBYX KaTerOpuil:
-uH(popMalu 00 OpraHu3alMKu U €€ JeATeNbHOCTH, B TOM 4YHCJIe HaWMMEHOBAaHUE OpraHM3alluy,
MOYTOBBIA  ajipec, ajpec SJICKTPOHHOH TIOYThI, HOMEpa Tele()OHOB CIPABOYHBIX CITYXKO,
uHpopMalrio 00 0hUIIHATEHOM caiiTe OpraHu3aluy;

-MHYI0 HWH()OpMAIMIO, B TOM YHCJIE O JCATEIBHOCTH OpraHM3aluil C ydeToM TpeOoBaHUN
3aKOHOJIaTeNIbCTBA.

5.2. Pasmemaemas B rocmnabnuke uWHGOpPMalUs COOTBETCTBYET MPHUHIMIIAM JIOCTOBEPHOCTH,
HOJHOTHI U BocTpeboBaHHOCTH. MHbopMaIus pazmeaercs ¢ yueToM 0COOEHHOCTEH M MHTepecoB
LEJIEBOM ayJIUTOPUH, OMpEAEIsieMbIX oOpranu3amnued. He momyckaercs pa3sMelleHHE B KaueCTBE
nyonukanuil uHGOpManuu 0e3 npeiBapUTENbHON MPOBEPKU HA JIOCTOBEPHOCTh, JOPAOOTKU
U aJlanTalny.

5.3. Hudopmamus, pa3memniaeMasi B rocrnabiuke, MOXET CoJepXaTb MaTepuaibl B Gopmare
BHUJICOPOJINKA, TEKCTa, (Qororpaduii, m300pakeHnd WU J000M apyrom dopmare, JOCTYITHOM
B COIIMAJIEHON CETH.

5.4. OTBeTcTBeHHBbIN, yKa3aHHbIN B myHKTe 3.1 IlomokeHus, Wian MHOM OMpeneseHHbI paboTHUK
TOTOBUT MaTepHajbl M pa3MEIaeT X B rocnabIlKe B COOTBETCTBUU C KOHTEHT-TUIAHOM.

5.5. KoHTeHT-1U1aH pa3pabaTbIBacTCs HA TPU MECALIa U YTBEPKAACTCA PYKOBOIUTEIEM OpPraHU3alllu.
5.6. Kontenr-minan npexacrasnser coboi Tabmuiy c rpadamu: nara myOnukanuu, pyOpuka, THUI
KOHTEHTa, (hopMaT KOHTEHTA, ayIUTOPHsI-afpecar, CoAepKaHue, XeIITEeTH.

5.7. Uudopmanus, pazmeniaemas B rocnaliamke, He JTOJKHA:

-HapyIlIaTh aBTOPCKOE MPaBo;

-CcoJiep>KaTh HEHOPMATHUBHYIO JIEKCHUKY;



-HapylaTh 4€CTh, JOCTOMHCTBO U JICIOBYIO permyTalnio GU3NIecKuX U FOPUINICSCKHUX JIHII;
-HapylaTh HOPMbI AEHCTBYIOLIETO 3aKOHOIATEIbCTBA U HOPMbI MOPAJIH.

6. YacToTa 1 nepuoANYHOCTH pa3MellieHust UHPpopMaunu

6.1. Madopmanms, mpeaycMOTpEeHHAs MOAIMMYHKTOM «a» myHkTa 5.1 Ilomoxenus, oOHOBseTCS
HE T03/IHee MATH pab0vYnX JHEH CO THS U3MEHEHUS COOTBETCTBYIOIINX TaHHBIX.

6.2. Undopmanus, npeaycMOoTpeHHas MOANYHKTOM «0» myHKTa 5.1 IlomokeHus, pasmemniaercs
C IIEPUOINYHOCTBIO HE PEXKE TPEX pa3 B HEAEIIO.

6.3. UnTepBaiibl MeXAY MyOIUKAIUSIMU COCTABIISIIOT HE MEHEE JBYX 4acOB.

6.4. Bpemst myOnuKaiuii BRIOMpAETCsl C y4ETOM aKTyaJbHOTO BPEMEHH JJISl Ay TUTOPUU U BAKHOCTH
uHpomoBoaa.
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